RONALD V. MCGUCKIN AND ASSOCIATES
Post Office Box 2126
Bristol, Pennsylvania 19007
215-785-3400 215-785-3401 (FAX)
Childproviderlaw.com (website)

MODEL PARENT HANDBOOK FOR CHILD CARE AGENCIES
TABLE OF CONTENTS

Mission Statement
Welcome
Program Philosophy

Licensing Information
Governmental Licensing Information
Accreditation Information

Enrollment Policy

Tuition Policy
Payment Schedule
Subsidized Care
Scholarship Program
Multiple Child Discounts

Confidentiality Policy
Mandated Reporting of Suspected Child Abuse and Neglect

Parent Code of Conduct
Swearing/Cursing
Threatening of Staff, Parents or Children
Physical/Verbal Punishment of Your Children or other children
Smoking
Not abiding by Safety Policy
Quarreling with other Parents or Staff
Violating the Confidentiality Policy

Parents Right to Immediate Access Policy
Dismissal Policy
Withdraw Policy
Court Orders Effecting Enrolled Children

Arrival Procedures
Notification of Absence



Pick Up Procedures
Late Pick Up
Others Authorized to Pick Up Child
Emergency Contact Information

Transportation
School Calendar
Emergency and Inclement Weather Closing Information Emergency

Curriculum Information
Daily Schedule of Activities
Class Assignments
Staff to Child Ratios
Nap/Rest Time
Educational Supplies Needed
Birthday and Holiday Celebrations
Parent/Teacher Conferences/Communication
Graduation

Discipline Policy
Dress Code Policy
Toys from Home
Field Trip Policy

Health and Safety Policy
Pre-Enrollment Requirements
Communicable Disease
Biting
Dispensing of Medication
Fire Drills
Alternate Safe Location
Incident/Accident Reports
Foods Policy
Peanut-Free Policy

Staff Babysitting Policy

Center’s Information
Director’s Name
Address
Phone
Fax
E-mail



